CITY OF MILFORD, NEBRASKA
RECREATION DEPARTMENT

TOURNAMENT POLICY

The following policy has been established by the Recreation Department of the City of Milford, Nebraska, for all athletic tournaments not being sponsored by the City of Milford.  This policy is in effect for the calendar year and will be changed as necessary by the Recreation Department.

GENERAL POLICY STATEMENT

The Recreation Director is the primary person responsible for scheduling and maintaining facilities owned by the City of Milford and operated by the Maintenance Department.

The Recreation Department and Maintenance Department must recover any departmental expenditure made as a result of any tournament not sponsored by the City of Milford.

The Recreation Department and/or Maintenance Department may set specific requirements for tournaments on an individual basis.

GENERAL INFORMATION

Any Tournament Director wishing to use the city facilities must request permission, in writing, at least 30 days prior to the date of the event.  Each request should include the following information:

●
The name, address, and telephone number of the Director (if an individual); or the name, address, and telephone number of legal representative of the organization sponsoring the tournament.

●  
The date of the requested use of facilities
●
Specific information regarding any money to be exchanged on park property in connection with the event.  (The Recreation Director must approve any exchange of revenue on the park property.)

●
All written requests must be submitted to Recreation Director, 617 2nd St., Milford, NE 68405.

FACILITY USE APPLICATION
The enclosed application must be completely filled out for EACH tournament request.  It is imperative that this application is completely and accurately filled out prior to any dates being guaranteed.

FEES AND CHARGES

Field Rent- $75.00 per field per day
(Lights will be included)

MAINTENANCE

Before the start of a tournament, the Tournament Director is responsible for meeting with the Maintenance Department to be instructed on field guidelines.

For any softball/baseball tournament, the Maintenance Department will provide field maintenance at the start of the tournament. The field maintenance will include dragging and lining the fields. No more than 7 bags of marble dust will be used on the fields for a 3 day tourney. No more than 4 bags for a 2 day tourney. No other marble dust bags are allowed. 
Only authorized City personnel are allowed to operate/drive any City motorized vehicle. (pickup, gator etc…)  

No motorized vehicles are allowed beyond the public parking areas. No unauthorized vehicles are allowed per City Ordinance (i.e. gator, 4 wheeler, golf cart, etc.). 
Any authorized representative of the Maintenance Department, including the person in charge of onsite field maintenance has the authority to postpone or cancel a game or tournament based on his/her determination of the playing conditions of the field.

The Tournament Director is responsible for checking the bathrooms for cleanliness and keeping paper products available (which will be provided by the City).
DAMAGES AND CLEAN-UP
A $500 damage deposit is required for any tournament.  This deposit will be returned to the Tournament Director after the fields, area around the fields (including the Elementary Parking lot and surrounding playground area), and concession stand have been inspected by the Recreation Director, and the remotes to the scoreboards are returned to the Recreation Director or to City Hall.            The City of Milford will charge the Tournament Director a reasonable amount for any repairs necessary due to damage which occurred during the tournament and for any expense in cleaning debris and other wasted matter from the surrounding area.

Any person not complying with an authorized representative of the Maintenance Department or Recreation Director could result in default of the deposit to the Tournament Director.  Depending on the situation, the City has the right to refuse rental of the fields at a future date.
CONCESSION STAND
Any organization utilizing the concession stand facility during a tournament is required to pay the City of Milford $125 for 1 day, $200 for 2 days, and $275 for 3 days for the use and convenience of serving concessions for a profit during said tournament. Concessions may only be sold through the rental of the Concession Stand. Selling concessions without renting the Concession Stand will result in forfeiture of the $500 damage deposit. 
The Recreation Director and the Tournament Director (or a tournament representative) will verify pop inventory together, both prior to and after the tournament.  The City of Milford will stock the pop coolers as per contract with Pepsi and any hosting tournament representative will pay the City of Milford $1.25 per pop sold per tournament.  Payment of pop sales should be paid directly after each tournament.     

I have received, read, and understand the information given to me in the City of Milford Tournament Policy.  I understand that if any of these policies are not met by me ______________________
(Tournament Director), I am giving the City of Milford the authority to keep the $500 deposit.

__________________________________                        ________________

Signature of Tournament Director                                          Date

Please detach and return to Recreation Director, 617 2nd  St., Milford, NE 68405, along with the $500 damage deposit.
Approved July 25, 2017

